
 

Parent Madison Middle School Covid-19 Fall 
Planning Guide 

 

 
 

Option 1 – Return to school in the building with safety 

protocols to minimize the risk of spread (page 1). 
 

Option 2 – Students engage with online distance 
learning through Madison’s Online Academy and do not come 
to the building (page 6). 
 

*Information and guidelines are on the following pages.* 
(Updated on 9/3/20) 
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PLANNING FOR REOPENING - Special thanks to those staff members who came in during the 
summer to help establish these guidelines for our building.  This is one small example of the 
great dedicated staff we have at Middle School!  The goal of this document is to have guidance 
and procedures in place in relation to the district plan while mitigating and reducing the risk of 
spread in the school building.  Throughout the course of the school year this document will be 
updated as needed.  By working together to maintain the safeguards below we can achieve an 
educational environment that enables students to learn while teaching them the importance 
and significance of COVID-19 during this period of time.  Thank you in advance for your help 
and understanding! 
 
Mr. Muro 
Principal 
 
*Note – If you have not already done so, please review the district reopening plan that can be 
found at the top of our website. 
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OPTION 1 - RETURN TO SCHOOL BUILDING 
 

 
MASKS - Masks should cover the mouth, chin, and nostrils.  Students are required to wear a mask at all 
times, except during mask breaks, which teachers will provide throughout the school day.  Staff are also 
required to wear masks at all times.  Mask breaks will be no more than 5 minutes long at least once an 
hour, and social distancing will be practiced as much as possible during the break.  All students will be 
given a lanyard on the first day of school and will be encouraged to clip their face mask on the lanyard 
during mask breaks and when eating help them keep it on their person and free from contact surfaces.  
If a child has a documented medical issue that prohibits them from being able to comply with wearing a 
face mask, a medical note explaining why the face mask cannot be worn must be submitted to our 
office, and the student will be allowed to wear a face shield instead.  Students are not permitted to wear 
a face shield in place of a mask unless there is a documented medical reason.  Teachers will be notified 
when medical documentation has been received regarding a face mask.    
 
VISITORS - When possible all visitor requests will be completed without entering the office.  Call the 
office at 419-522-0471.  If a visitor’s presence is needed in the office lobby, only one visitor/family will 
be permitted to enter at a time.  Any visitor to the office lobby must wear a mask.  Plastic barriers will be 
in place in the office areas at the desk counter.  Signage will be posted. 
 
TRANSPORTATION - Masks are mandatory on school buses, students will have assigned seats and will sit 
two to a seat.  If a student does not have a mask, one will be given to them from the bus driver.  Buses 
will not unload students until a staff member is at the bus door to take temperatures of students as they 
disembark off the bus.  Students who are being dropped off in front of the building must stay in their car 
and have their temperature taken before they leave the car.  Walkers will have their temperatures taken 
by staff prior to entering the building. 
 
TAKING TEMPERATURES - Any student showing symptoms or having a temperature above 100 
(determined by CDC) degrees Fahrenheit after two attempts will be sent to the nurse’s clinic.  If the 
student is a car drop off, the student will not get out of the car and will be sent home.  The student’s 
name will be reported to the office for attendance.   
 
NURSE CLINIC - Students with temperatures over 100℉   should stay home until fever free for 48 hours 
(without use of any medication to control fever), and no less than 10 days from symptom onset.  
 

*The 10 days from symptom onset may be waived if a release from a physician is provided to the school   

 

 **If student tests positive for COVID, the Richland Public Health Dept will assist with contact 

tracing and notification and advise school officials regarding safe return. 
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CLASSROOMS - Students will be distanced in classrooms as much as the room permits and will have 
assigned seats.  Desks will be in rows and not grouped together or in pods.  Classroom doors will stay 
open during the school day.   
 
CLASSROOM MATERIALS - All classrooms will have a bottle of hand sanitizer.  If the sanitizer runs out 
before the end of the day, teachers will contact an office secretary so that a custodian can be sent to a 
classroom to replenish the supply.  Shared items should be avoided if possible.  If shared items are used, 
students will sanitize their hands before and after using the materials.   
 
COLLECTION OF CLASS WORK AND PAPER - Collected items must sit for three days before being 
returned back to students.  Teachers will sanitize hands before handling items and returning them back 
to students 
 
PASSING TIMES BETWEEN CLASSES - In order to reduce the amount of students in the hallway, students 
will follow the following procedures during passing times between classes.  Students who are on the 
following teams will beginning their passing time to the next class at the first bell: 
6th - Team Gray     
7th -Team Silver 
8th Team Rams 
 
Students who are on the following teams will beginning their passing time to the next class at the 
second bell: 
6th - Team Gold 
7th - Team Green 
8th - Team Madison 
 
*Note – Students will find out what team they are on when they pick up their schedule the week of 
8/10. 
 
LOCKERS - The only times students can use their lockers is during arrival at the beginning of the school 
day, before lunch, and during dismissal at the end of the day.  Teachers are encouraged, when possible, 
to have students leave textbooks and/or materials in classrooms so students have less to carry. 
 
HALLWAYS - Students will walk along lockers on either side of the hallway, not down the center.  Tape is 
posted on the floor to designate walking paths and maintain social distancing.  As students travel down 
the hallway, the expectation is to keep hands off of walls/lockers and maintain distance with others.  
Signage will be placed in hallways.   
 
BATHROOM - There will be a limit to four students in a bathroom at a time.  Signage will be placed 
outside and inside the bathrooms.   
 
WATER FOUNTAIN - All water fountains will be closed.  Students will need to bring a water bottle to 
school with them if they would like a drink of water.   
 
CAFETERIA - There are hand sanitizer stations in the cafeteria for students to use as they enter.  All 
students will sit in assigned seats.  Seating will be limited per table and be as socially distanced as 
possible.   
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RECESS - Fifth grade students will take part in recess in a designated area as separated by classroom 
groups. 
 
LIBRARY – Classes will not be permitted in the library.  Students will have the ability to sign out books.  
Books will be delivered to students in classrooms.  Returned books will be quarantined for three days. 
 
DISMISSAL - Students will be released by announcement at the end of the day through the public 
address system in staggered groups. 
 
STUDENT GUIDELINES INSTRUCTION - Videos will be made to teach students how to practice the 
procedures in this guide.  The video will be viewed in the morning of the first day of school.  The 
following topics will have a dedicated video.   
 
-Masks 
-Hallways 
-Bathrooms 
-Proper use of shared materials 
-Carrying items and locker opportunities during the day 
-Breakfast and Lunch 
-Handwashing 
-Clinic Procedures 
-Bus Riding 

OPTION 2 - ONLINE ACADEMY 

 
Students participating in the Madison Online Academy option will be using an online curriculum and 
platform (NOVA Grades K-8 and Edmentum Grades 9-12). Students will work independently with the 
assistance and support of a Madison teacher. This option is different from what students experienced 
during remote learning last spring. Students will not come to a school building for instruction and will 
not be in the same classes or have the same teachers as students participating in Option 1. It is 
recommended students follow a schedule to complete online learning, assignments, and assessments. 
The online curriculum will meet the same standards as our Madison Local Schools’ curriculum, but it will 
not necessarily match the same pacing or activities that are delivered in our school buildings. Students 
will have access to courses in all core areas (ELA, Math, Science, and Social Studies). Students will also 
have limited access to specials (K-5) and electives (6-12). Students in grades 6-12 will not have access to 
their full schedule as planned this past spring. The Madison Online Academy is a one semester 
commitment through December.  If state or local regulations require a school closure, students 
participating in this option will continue to use the online curriculum and platform. Students may 
continue to participate in after-school activities at their school building, including extra-curricular 
activities as long as all eligibility requirements are met. 

*Additional Note - Students registered for the Online Academy will not need to pick up a schedule.  
Rather, the district will be contacting them before school begins. 


